
 

FIRST THINGS FIRST: 

REFERENCE:     WWW.TRAVEL.STATE.GOV 

 

PASSPORT: ________________________  EXPIRATION DATE: ______________ 

TRAVEL INSURANCE: _________________________________________________ 

MEDS: ____________________________________________________________ 

CREDIT CARDS: INTL FEES? ____________________________________________ 

DOCS SCANNED? ____________________________________________________ 

 

LIST ALL COUNTRIES:   EMBASSY LOC:     VISA?  VACCINES?  AADVISORIES: 

1) ________________________________________________________________________________________________ 

2) ________________________________________________________________________________________________ 

3) ________________________________________________________________________________________________ 

4) ________________________________________________________________________________________________ 

  

DESTINATIONS: 

#1: _________________________________ DATE: ___________________________   TIME:  ________________________________ 

MOT:______    RESRV:  __________________________________________________   LOC: ___________________ COST: ________   

MOT:________LODGING/ RES #:  _________________________________________    CANCEL POLICY _______________________ 

COST:  _______XDAYS_____=____________MUSEUM PASS:_________________          METRO PASS: ____________________ 

 

#2: _________________________________ DATE: ___________________________   TIME:  ________________________________ 

MOT:______    RESRV:  __________________________________________________   LOC: ___________________ COST: ________   

MOT:________LODGING/ RES #:  _________________________________________    CANCEL POLICY _______________________ 

COST:  _______XDAYS_____=____________MUSEUM PASS:_________________          METRO PASS: ____________________ 

 
#3: __________________________________ DATE: __________________________   TIME:  ________________________________ 

MOT:______    RESRV:  __________________________________________________   LOC: ___________________ COST: ________   

MOT:________LODGING/ RES #:  _________________________________________    CANCEL POLICY _______________________ 

COST:  _______XDAYS_____=____________   MUSEUM PASS:_________________       METRO PASS: ________________________ 

 
#4: _________________________________    DATE: __________________________   TIME:  ________________________________ 

MOT:______    RESRV:  __________________________________________________   LOC: ___________________ COST: ________   

MOT:________LODGING/ RES #:  _________________________________________    CANCEL POLICY _______________________ 

COST:  _______XDAYS_____=____________    MUSEUM PASS:_________________       METRO PASS: _________________________ 

LEGEND FOR MODE OF TRAVEL 

(MOT): 

A –  AUTO 
P -  PLANE 
T-   TRAIN 
M -  METRO 
B -   BUS 
U –  UBER 
X –  TAXI 
F -   FERRY 
W - WALKING 
F - FUNICULAR 

 

http://REFERENCE:%20%20%20%20%20WWW.TRAVEL.STATE.GOV


 
INSTRUCTIONS FOR FILLING OUT: 

REFERENCE: WWW.TRAVEL.STATE.GOV 
Enroll in STEP: –  Smart Traveler Enrollment Program ~ A free service that allows US citizens and nationals to receive 

important information or be notified about safety conditions in your destination country by the embassy, 
helping you make informed decisions about your travel plans. Also Helps the U.S. Embassy contact you in 
an emergency, whether natural disaster, civil unrest, or family emergency (think earthquake, terrorist 
bombing or train derailment type thing). Check each country for updated embassy alerts and warnings. 

 
PASSPORT:  Number and Expiration Date:  Jot down the number to use for transportation reservations. Some site 

tickets and some lodging reservations require your number depending on the country.  The expiration 
date of your passport is very important. Passports should have at least six months of validity when 
traveling internationally from the final day of travel. Most countries will not permit a traveler to enter 
their country if their passport is set to expire within this time frame, they may deny you entry! Certain 
countries also require proof of departure such as an airline reservation.  Additionally, many countries 
require an empty page or two for your stamp.    Check each country you visit on the International Travel 
Page at www.travel.state.gov. 

 
TRAVEL INSURANCE:   Although not required, travel insurance is an inexpensive peace of mind when traveling outside your 

country of origin.  Many countries will not treat you without some sort of insurance or CASH.  In addition, 
depending on the policy, travel insurance covers many other kinds of events 

. 
MEDS: Document what medications you need and check to see if they are allowed in the countries you visit 

(some are not).  Make sure you have prescriptions with you if needed and phone numbers related. 
 
CREDIT CARDS:  Research if yours is widely accepted, (VISA AND MASTERCARD are most common) and research your 

affiliate ATMs and International fees.  
  
DOCS SCANNED:  Scan all documents and email to yourself, send to the cloud or send a copy to a friend just in case you 

need them.  Documents include: passport, drivers licenses, insurance cards, credit cards (front and back), 
train, site passes or whatever you may need.  

 
COUNTRIES:  List all 
 
EMBASSY LOCATION: Write down City and Address in case you need help in that country. 
 
VISA: IS A Visa Required?  Are there costs and deadlines? Document website and application references. 
 
VACCINES: Research if any vaccines are need for entry and when you need them/ documentation. A more common 

vaccine required is Yellow Fever. Some countries only require it when coming from a country with an 
outbreak. Be prepared! 

 
TRAVEL ADVISORIES: Research what advisories are listed for safety! There are 4 categories  
 

DESTINATIONS: 
 
List Place:   List City  
Date:    Date of Departure   
Time:   Time of Departure 
MOT: Mode of Travel to Destination 

either terminal or hotel (See 
Legend) 

RES:   Company and reservation  
LOC:   Departure Location 
 

COST:    Cost for Budgeting 
LODGING/RESRV# Hotel / Reservation 
CANCEL POLICY:  Take Note 
COST:   $ 
XDAYS:   Number of Days  
MUSEUM PASS:  Type  
METRO PASS:  Needed? Useful? 

 

 

http://www.travel.state.gov/
http://www.travel.state.gov/


 

 

 

FIRST THINGS FIRST: 

EXAMPLE:   WWW.TRAVEL.STATE.GOV 

STEP ENROLLMENT: ____Yes_____________ 

PASSPORT: _US__23456789123________ EXPIRATION DATE: Sept/20/2025__ 

TRAVEL INSURANCE: __Travelex Policy # 23456__________________________ 

MEDS: __Heart Medicine Prescription # 23433__800-555-1212________________________ 

CREDIT CARDS: INTL FEES? _Citibank AAdvantage & Chase – No Fees_________ 

DOCS SCANNED? _Emailed – driver’s license, passport, insurance, credit cards__________________ 

LIST ALL COUNTRIES:  EMBASSY LOC:     VISA?  VACCINES?      AADVISORIES: 

1) _France______________Paris____________No <90 days____No__________Level 2–Civil Unrest / Terrorism___ 

2) _Italy_______________Rome____________ No <90 days ___No__________Level 2–Increased Caution/Terrorism 

3) _Greece_____________ Athens__________ No <90 days _No__________ Level 1–Normal Caution __________ 

4) _Israel______________Jerusalem________No<90 days____ No__________Level 2–Increased Caution/Terrorism   

 DESTINATIONS: 
#1: __Paris, France____________________DATE: __June 1, 2019______________      TIME:  5:45pm (1745)__________________ 

MOT_P____     RESRV:  __Delta #GYTMPF_________________________________       LOC: __JFK ____________ COST: ___$556_  

MOT_M___       LODGING/ RES #:  _Sunshine B&B_______Metro~ Saint-Sulpice___    CANCEL POLICY __48hrs_6pm (1800)______ 

COST:  __75€_XDAYS_4____=_€300_____ MUSEUM PASS: _____Paris Pass_____      METRO PASS: __Included in Paris pass_____ 

 
 
#2: __Rome, Italy____________________  DATE: _June 5, 2019_____________       TIME:  __8pm (2000)_(overnight)_________ 

MOT_T____     RESRV:  _Trenitalia #34567 couchette _______________________   LOC: _Gare Lyon Station __   COST: _€66___    

MOT___B__      LODGING/ RES #:  _Best Western #60903894________________    CANCEL POLICY ___24 hrs / 6pm (1800) __ 

COST:  __125€__XDAYS_7__=_€875          MUSEUM PASS: _Roma Pass_________     METRO PASS: _Weekly CIS €24__________ 

 
 
#3: __Bari, Italy / Patras, Greece_________DATE: _June 12, 2019____________   TIME:  __9pm (2100)____________________  

MOT_T / F_     RESRV:  _Rome-Bari      Trenitalia #98765 / Grimaldi Ferry_____     LOC: _Rome Termini_COST: _€67 / €50____    

MOT___B__      LODGING/ RES #:  _Best Western #60903894________________    CANCEL POLICY ___24 hrs / 6pm (1800) ___ 

COST: __€100_XDAYS_5__=___€500_____     MUSEUM PASS: ___No______________ METRO PASS: _No______________________ 

 

#4: __Tele Aviv, Israel__________________ DATE: ____June 18, 2019_________    TIME: __8am (0800) ___________________ 

MOT__P____    RESRV:  ___Aegean Airlines _#THNST________________________   LOC: _Athens__ COST: ____€60__________    

MOT__X____    LODGING/ RES #:  __Happy Hummus B&B_#30848284________     CANCEL POLICY__May 1, 2019 Prepaid____ 

COST:  75₪     XDAYS_6__=___450₪_______ MUSEUM PASS: _City Pass_________    METRO PASS: _Incl.  with City Pass_______   

LEGEND FOR MODE OF TRAVEL 

(MOT): 

A –  AUTO 
P -  PLANE 
T-   TRAIN 
M -  METRO 
B -   BUS 
U –  UBER 
X –  TAXI 
F -   FERRY 
W - WALKING 
N - FUNICULAR 

 

http://www.travel.state.gov/

